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MOJIOKEHUE ke S
O TIOPSITKE ®OPMUPOBAHHY, BEJEHVS 1 XPAHEHHUST JIMYHBIX JIET
CJIVIIATEJEN JOTMOJTHNUTEJBHBIX IIPOECCHOHAILHBIX IIPOTPAMM

4y AI1O0 «AxaxeMusi METHIHHCKON KHHE3HOJIOTHA U MAHYaIbHOM Teparmm»

1. O0mmue moJ0KeHUS

1.1 Hacrosimee nonoxxenue o mopsinike GOpMUPOBaHUS, BEACHNUS U XPAaHEHUS JIMIHBIX
Jell CIylmaTelied NOMOJHHUTENBHBIX IPOo(ecCHOHaNbHBIX mporpamm (nanee IlonoxxeHwme),
o0ydaromuxcs 10 MNpOrpaMMaM IOBBIEHHS KBaIH(QUKAUMK M IPohecCHOHAIBHOM
IIepenoAroToBky (nanee ciymateneir) UY IO «Axagemus MEIUITUHCKOM KMHE3UOIOMHH 1
MaHyalbHOM Tepamun» (majee AKameMus) SIBISETCS JIOKATBHBIM HOPMATHUBHBIM aKTOM H
yCTaHaBJIUBAET €UHbIE TpeOOBaHUA K BEICHUIO U XPaHEHUIO JIMYHBIX J€ CIIyIIaTeeH.

1.2. JanHoe mojioKeHne pa3paboTaHo B cooTBeTCTBUu ¢ DenepanbHbIM 3aKOHOM OT 29
nexabps 2012 r. Ne273-®3 «O6 obpaszoBanmm B Poccmiickoit ®emepamyum», DpUKa3oM
Munucrepcta obpa3oBanus U Hayku Poccutickoit @eneparuu ot 1 mronsg 2013 r. Ne499 «06
YTBEPXKACHUH MOPsIIKa OpraHu3al(ii U OCYLIECTBIEHUA 00pa30BaTeIbHON AesITEILHOCTH 110
JIOTIOJIHUTENIBHEIM IIPpo(hecCHOHaTIBHBIM IIporpaMMamMy, ocTaHoBIeHreM [IpaButensctea PD
or 15.08.2013 r. Ne706 «O6 yTtBep:xkaenun [IpaBun oka3aHUS IUIATHBIX 0Opa30BaTEIbHEIX
yCIIyD», YCTaBOM U IpYTUMU JIOKAJIBHBIMA HOPMATUBHEIMU aKkTaMu MHCTHTYTA.

L., Hacrosmee Ilomoxenne onpenenser NOpsaoK JIeHCTBUE COTPYIHHKOB AKaIeMUH,
Y4YacTBYIOIIUX B paboTe C BhIIIIeHA3BaHHOHN TOKyMeHTalKeH.

1.4. JIn4yHO€e 1eJ10 - COBOKYIIHOCTB JOKYMEHTOB, COJIEpIKaIlliX CBEICHUS O CIIylIaTee.
JIndaHoe neno SBISeTCs NOKYMEHTOM, (PUKCHUPYIONIUM [MOPSIOK 3a4MCIIEHUS, OTUHCICHHUS

Cllymarejsd ¢ YKazaHuEM IIPUYNHBI, U BEACHUE €TI0 00s13aTeJIbHO I KaXXO0To CIIyHIaTed



AKaieMun.
| ) CBelieHys, cofepKallliecs B MaTepuaiax JHYHBIX A€l cyllaTelel, OTHOCSITCS K
NepCOHANBHBIM NaHHBIM H SBIIAIOTCSA KOHQUISHIMATbHON HHGOpMaIineii.
1.6. ITosoxeHre OIpeeieT MEXaHN3M XPaHeHUS JTUYHBIX el cayllaTeleil AKaneMun,
JITOPUTM JIEWCTBUA COTPYIHUKOB AKaleMUd mpud O(GOPMIEHHH, CHCTEeMAaTH3alldd WU
HCIIOJIB30BaHUU UHPOPMAIUH O CIyInaTene AKageMun.

2. @opMHpOBaHHE JTHYHBIX e
2.1. JIuyHoe peno ciymatens TepBoHaYaNBHO (DOPMHpYETCS AIMHHECTPATOPOM
AxaneMuy, HaJeleHHBIM QYHKIMSIMH IpHeMa TOKYMEHTOB OT JIHMI, KeIaloIIuX IpOiTH
o0yyeHHe 1O I@porpaMMaM MOBBIIECHHS KBATUOHKAMA ¥  IPO(ecCHOHATBHOMN
[IEPENIOATOTOBKH.
2.2. IlpyemM MOKyMEHTOB OT JHI], IIOCTYNAIOIIUX B AKameMHIO OCYLIECTBISETCS Ha
OCHOBaHHMHU JCHUCTBYIOIIETO 3aKOHONATENbCTBA M B COOTBETCTBHHM C JEHCTBYIOLIAMH
IIpaBunamu mpremMa ¥ OTYUCIIEHUS 00yUaIOIMUXCS TI0 0T OTHUTENIEHLIM podecCHOHATBHEIM
IporpamMmam MpoQecCHOHaNILHON ePeoArOTOBKH U MOBEILICHIS KBATH(PUKALIIH.
2.3, Ha  kaxmoro  mocrtynaromero Ha  oOydeHHe IO  JOMOJHUTEIHHBIM
IpO(ECCHOHANBHBIM IIPOrpaMMaM 3aBOJHTCS JTUYHOE JeN0, KOTOPOE COMEPIKHUT CIEMyIOIIHe
JOKYMEHTHI:
Ha nporpamMmsl ipodeCCHOHANBHON MepenoAroTOBKH:
- TONIMHHHMK 3asBJI€HHS CIyllaTens O IpHEME Ha IporpaMMy HpodeccHoHaTbHON
[IEPENOATOTOBKY;
- KomMA - CTpaHMIE! TACIOPTa U KOIUS CTPAHUIIBI C TIPOITUCKOM;
- Komma CHWJIC,;
- KOIHS JUIIIOMa IOCyZapCTBEHHOTO o0pasia o BBICLIEM/CpemHeM IpodecCHOHAIBHOM
00pa30BaHNK U MPUIOKEHUA K HEMY (€CIIH UMeeTcs);
- CcIlpaBKa O IOJIYYEHUU BBICIIETO U CPeIHEro MpodecCHOHATBHOIO 00pa3oBaHus (eciau
CITyILIATeJNb ABJAETCS CTYAESHTOM);
- KOIHH JOKYMEHTOB 00 OKOHYaHWU MHTEPHATYPBl/OpIUHATYPHI;
- KOIIMS CBHJETeIbCcTBa 00 N3MEHEeHNH (aMIINY, IMEEH, OTYeCTBa (IIpU HEOOXOAUMOCTH );
- KOIHWs TPYIOBOX KHWXKKH, 3aBEpeHHas 110 MecTy padoThl,

= IIOUIMHHUK OOTOBOpa O MNPCeHOCTABJICHUH ILIATHBIX O6pa30BaTGJIBHBIX yciyr, B TOM



YHUCIIEe U JOMOIHUTEBHBIX COTIIAIIEHUN;
- KOIIHA NOKyMeHTa 00 oIiaTe o0ydeHHs (eCiiu UMeeTcs);

- JHYHBIC 3as(BICHUSI, CIIPABKH U Jp. JOKYMEHTEI, OTHOCSAIIMECS K JaHHOMY CITyIIaTelxo.

Ha nporpaMMBI IOBBIIIIeHNST KBATUGDUKALIH

- TIOJTMHHUK 3asBJICHIS CIIYLIATENs O IIPUeMe Ha IIPOTPaMMy HOBBIIIEHHUS KBATA(QUKAIIHH;
- Komud 1-if CTpPaHHUIIEI IACTIOPTA U KOITUS CTPAHUIIE ¢ IIPOTIHCKOH;

- Komms CHUJIC;

- KOIHUf JUIUIOMa TOCYIApCTBEHHOrO 00pasla O BBICIIEM/CPEIHEM IMPOdecCHOHATFHOM
00pa30BaHMH U NPUIIOKEHUS K HeMY (eCIIH UMEETCH);

- CIIpaBKa O TIOJyYeHHH BLICIIETO U CPEJHEr0 MpOoQeCCHOHATBHOrO 00pa3oBaHus (eciau
CJIyIIATEJb ABJACTCS CTYACHTOM);

- KOIIMH JIOKyMEHTOB 00 OKOHYaHUH WHTEPHATYPHI/OpIUHATYPEI;

- KOIIMU JOKYMEHTOB O NpodecCHORATBHON IIEPENOATOTOBKE;

- KOIHMH JOKYMEHTOB O IOBBIIICHHH KBaTH()UKAIH;

- KOIIMJ CBHIETENIbCTBA 00 U3MEHEHUU (paMIJINH, UMEHH, 0TYECTBA (IIPH HEOOXOMUMOCTH);
= IMOMJIMHHUK AOroBopa O MIPEeJOCTaBJICHHUH IIJIAaTHBIX O6pa30BaTeJIBHI>IX yciyr, B TOM
YHUCJIE U JOMOJTHUTEIBHBIX COTJIAIICHUH;

- KoIHA AOKyMeHTa o0 oItaTe oOydeHHs (eciiu HMeeTcs);

= JIMTHDBIC 3aABJICHHNA, CIIPABKH U AP. JOKYMCHTBI, OTHOCAIINCCA K JTaHHOMY CIIYIIATEIIO.

2.4. C(bOpMHpOBaHHI)Ie JIMIHBIC [€Jla BMCCTC C IIPOCKTOM IIpHKAa3a O 3a4UCJICHUU
IIPEeOOCTaBIIAOTCA Ha IIPOBEPKY ITOCIIC YETO MPOCKT IIpHKa3a HallpaBJISICTCS Ha COTJIaCOBaHUE

[upekropy AKagemMuu.

3.Benenne JHYHBIX JeJI
3.1. OTBETCTBEHHOCTh 3a BCACHUEC M XpaHCHHE JIMYHBIX J€JI Ha rnepuon o6yquH5{
CIIylLIaTeNIed BO3JIaracTcs Ha JIML, OTBETCTBEHHBIX 3d BEJACHHE M XPaHCHHE JMYHBIX [IClI,
YIIOJTHOMOYEHHBIX IPUKA30M AUPEKTOpa AKaIEeMUH.
3.2. Ilpu nepesoge ciymaTensa ¢ OTHOH 00pa3oBaTeIbHON IPOrpaMMBbl Ha IPYTYIO JIHHIHBIC

3asi4BJICHUS MAITYTCA Ha UM JUPEKTOPA U BKIIaOBIBAIOTCA B IMYHOE TIEJIO0.



3.3. B M4HOE 10 BHOCHTCS KOIHS MpHKa3a (MK BBIIMCKA U3 IPHKA3a) O [IepeBOJe.
3.4. Ilpu BOCCTaHOBJIEHMH CIyIIATeNs, OTYMCICHHOr0 M3 AKaJeMuH, B JHYHOE Oejo
BHOCHTCS KONHUS IIpHKa3a O BOCCTAHOBIIEHHM, NONIMHHMK HOBOTO JOr0BOpa O
NPEeOCTaBIEHIH IIATHEIX 00pa30BaTENBHEBIX YCIYT.
3.5. TIlocne 3aBeplieHUs 00y4YeHNs B TUIHOE AEJI0 BHOCATCS:
- Komus (WM BBIMCKA) IpHKasa O 3aBeplIEHMH OUKIA OOYYEHHS W OTYHCIECHUS
CHyIaTenei;
- KOIusl JOKyMeHTa 00 00pa3oBaHuy/00y4eHnH, TIONTYYeHHOTO U IPUIIOKEHHS K HEMY.
3.6. B ciy4ae yTpaThl INYHOTO A€Na IO KaKMM-TH00 IPUYMHAM, COCTABISLETCS aKT 06
yTpate JUYHOTO Jea.

4. XpaHeHHe JHYHBIX [[€J]
4.1. Jludaxoe  jeno  coymaTenas — IporpaMM  IIOBBINIEHHWS — KBaTM(HUKAIIMH U
npodeccHoHaNBHON TepenoaroToBku AkageMun xpanutcs 3 roaa. anee o POBBIBACTCS,
YHHUYTOXAETCSI U XPaHUTCA B DJIEKTPOHHOM BHJIE.
4.2. Tlpu BBIOBITHH CIyImIaTeNs M3 TPyl 3a9HCICHHBIX JOKYyMEHTBI nepeaarTcs B
apXUBHBIE MATKH.
4.3. Jlmuaeble mena cioyliaTelled, OKOHYHBIOUX 0O0ydeHHe B AKaZeMHH MM OTYHUCICHHBIX

10 WHBIM IIPHYUHAM IIePeNaroTcs B apXuB. JIM4HOe e10 B apXuBe XpaHUTCS 75 JIeT.

5.3aka09nTEbHBIE MOJIOKEHHS
5. 1. Hacroamee Ilomoxkenne yrBepkmeHo mupekrtopom Axamemuu. B ITomoskeHue

MOIr'yT BHOCHUTCA H3MCHEHUS, IOOIIOJHEHHA B CBS3H C COBEPIICHCTBOBAHUEM y‘I€6HOFO

mporecca.

5.2, I[aHHOC Ilonoxenue BCTYIIaCT B CUITY C M%m

YacTHoe YupexpaeHue [lononHurenbHoro MpodeccuoHanbHoro
06pa3oBaHns «AKagieMust MeAULUHCKON KUHE3MONOTMH U MaHyanbHO#
Tepanuu»

MecTo ocyu,ecTBneHUs 06pa3oBaTeNbHOl feATeNbHOCTH:
117393, Mockea, yn. Mpodcoio3Has, fom 66, cTpoeHue 1, 8 aTax.
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